DHIeNbCCKUM TEXHOJIOTMYECKUA HHCTUTYT (pruinan) (henepasbHOro rocy1apcTBEHHOTO
OIOJIKETHOTO 00pa30BATENBHOTO YUPEHKIACHUS
BBICIIIET0 0Opa30BaHUs
«CapaTOBCKUI TOCYAapCTBEHHBI TEXHUYECKUN yHUBEpcUTET UMeHH [ arapuna F0.A.»
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Pabouas nporpamMma no gucuuruinHe «JlenoBoe oOiieHrne Ha THOCTPAHHOM
a3bIKe» HarpayieHus: ToAroToBku 15.03.05 «KoHCTPYKTOPCKO-TEXHOIOTUYECKOE
o0ecrieueHrne MAaIIMHOCTPOUTEIbHBIX TMPOU3BOACTB», mnpoduib «TexHomorus
MalIMHOCTPOEHUS» COCTABJIEHA B COOTBETCTBUM C TpeOoBaHUAMH DenepanbHOTro
rOCyJapCTBEHHOTO 00pa30BaTEIBHOTO CTaHAapTa BhICIIero oopasoanus 15.03.05
«KOHCTpYKTOPCKO-TEXHOIOTHYECKOE o0ecrnieueHne MaIIMHOCTPOUTEIBHBIX
IIPOU3BOJICTBY, YTBEPKACHHBIM IpHKa3zoM MwuHoOpHayku Poccun Ne 1044 ot 17
asrycta 2020 rojga, ¢ yuetoM npohecCHOHAIBHBIX CTaHIapTOB.

Pabouas nporpamma:

00Cy:K/IeHA U PEKOMEHI0BAHA K YTBEPKIACHUIO PEIICHUEM Kadeaps
DKOHOMMKA U TYMaHUTapHbIe HaykKu OT «14» mas 2026 r., mpotokos Ne 10.

3aBenyromuii kadeapou Aneay” / EpmaxoBa M.JI. /

oxo0Opena Ha 3acenannu Y MKH «21» mas 2026r., nporokos Ne 4

IIpencenarens YMKH —%/ | THXOHOB JLLA./

ToAmics d.1.0.




1. eau u 3a0a49u AUCHUTLIMHBI

Lensro

crelnKypca

ABIIACTCA

npuoOpeTeHne

CTyACHTaMU KOMMYHHKaTHBHOﬁ

KOMIICTCHIIMHU, YPOBCHb KOTOpOfI IMO3BOJIACT HCIIOJIB30BATh I/IHOCTpaHHBIf/i SA3bIK B COMAJIBHO-

OBITOBOH, COIIMOKYILTYPHOM U ACIIOBOM chepax OOIICHHS.

B pesynprare M3ydeHUs AUCLUMIUIMHBI CTYJIEHTHI JOJDKHbI MMETh HABBIKM YCTHOM U
MUCBMEHHOW peYM Ui JIEeJIOBOrO OO0IIeHUs (TenedOHHBIE Pa3roBOPHI, JEIOBBIC NEPErOBOPHI,
yuyactue B paboTe Hay4yHOM KOH(EpeHLMH, J[eloBas IMepenucka), B IMpeaenax TEeMaTUKH,
MPEIyCMOTPEHHON pabodeil TporpaMMoi MJisi HES3bIKOBBIX BY30B M TOCYJapCTBEHHBIMHU
o0mieo0pa3oBaTeIbHbIMU CTAaHAAPTAMH.

2. Mecto gucuuniuHsl B cTpykrype OIIOIT BO

JlucuumimHa OTHOCHTCS K BapuaTHBHOM yacTu 0yioka b. 1.

3. Tpe6oBaHus K pe3yJibTATaAaM OCBOEHHS THCUMIIIMHBI

W3y4yeHne qUCHUILTUHBI HAIPaBiIeHO Ha (OPMUPOBAHHUE CIIEAYIOIINX KOMIECTECHIINNA:

YK—4. - Cnoco0OeH oCyIIecTBIATh A€I0BYI0O KOMMYHHUKAIMIO B YCTHON U MMCbMEHHOMN
dopmax Ha rocymapcTBeHHOM si3bike Poccuiickoit @enepanny 1 ”HOCTPaHHOM (BIX) sI3bIKe(ax)

[lepedyeHp IUTAHUPYEMBIX pE3YNIbTAaTOB OOYYEHHS MO AMCUUILUIMHE, COOTHECEHHBIX C
IUIAHUPYEMBIMHU Pe3yJIbTaTaMH OCBOCHHS 00pa3oBaTeIbHON POrPaMMBI

Kon u Kon 1 nHaumeHoBanue unaukaropa | HammeHoBaHue moka3aTes
HaNMEHOBAHHE JOCTH)KEHUST KOMITETCHIIUT OILICHUBaHUS

KOMITETCHIIH (cocTaBisitoIIeii KOMITEHTCHIINH) (pe3ynbTaTra 00y4eHHs 1o
(pe3ynbTar JIMCLUTLIINHE)

OCBOCHHS)

VYK-4. Cnocoben NJ-4 yk-4 3HaeT auTepaTypHYIO 3Harb: cieuuduyeckue
OCYILECTBIISATh (bopMy roCyaapCTBEHHOIO A3bIKa, | OCOOEHHOCTHU JEJI0BOTO CTHIIS
JIEITOBYIO OCHOBBI YCTHOH M MTMCHMEHHOM M3y4aeMOTO SI3bIKa; HHOS3BIYHBIE
KOMMYHHKAIIHIO B KOMMYHHKAIIMM HA UHOCTPAHHOM | JIEKCUKO-TpaMMaTH4eCcKHe
YCTHOW U sSI3bIKE, PYHKITMOHATBHBIE CTHIIN CTPYKTYPBI, CBOWCTBEHHBIE
NUCbMEHHOU A3bIKa, TPEOOBaHUS K JIEIOBOM JIeIOBOMY CTUJIKO YCTHOM U
dopmax Ha KOMMYHHUKAITIH. MUCHbMEHHOW PeYr; IpaBuiIa U
rocy1apCTBEHHOM HPUHIUIBI KOHCTPYUPOBAHMS

sa3b1ke Poccuiickon
denepaunu U
MHOCTPaHHOM (BIX)
s3bIKe(ax)

JIEJIOBOTO MHACHMa, TPUHITUITHI
OpraHu3alu TEKCTa AEKTPOHHOTO
COOOIIEHUS, CITY)KEOHON 3aMHCKH,
MyOJIMYHOTO BBICTYIUICHUSI.
YMeThb: IPUMEHSITH OPHUIHATIHHO-
JIETIOBYIO TEPMUHOJIOTHIO B
WHOSI3BIYHON YCTHOU H
MUCHbMEHHOW PEeUM; BECTH JICIIOBYIO
KOPPECTIOHCHIINIO Ha
MHOCTPAHHOM $I3bIKE, TPABUIBHO
ee opopMITATE B S3BIKOBOM

OTHOILLEHUHU.

Baagerb: OCHOBHBIMHM  BHJAMHU
YCTHOU 51 MMACbMEHHOU
KOMMYHUKAITUU B chepax
JIEIOBOr0  OOIICHMS; HAaBBIKAMH
YTEHUS  JIMTEPaTypbl  JEJIOBOU
HaIIPaBJIICHHOCTH, YCTHOM

nyOJIMYHOM peuH, BOCHPHSITHS Ha




cayXx HMHOS3BIYHOMN peuu;
HABbIKAMHU Pa3rOBOPHOM pedH Ha

WHOCTPAHHOM SI3BIKE; HAaBBIKAMU
paboTel  cO  cClOBapsAMHU = H
ClpaBOYHMKaMu, ¢ HtepHer-
pecypcamu; MEePETHUCKH Ha
WHOCTPAHHOM SI3BIKE.
4. O0beM TUCUMILIMHBI M BUJbI Y4eOHOH padoThl
ounasn hopma odyuenusn
aKajl. 4acoB
Bun yuebHol gestensHOCTH 0 ceMecTpam
Bceero
3 cem. 4 cem.
1. AyIuTOpHBIC 3aHSATHS, YaCOB BCETO, B TOM YHCJIE: 32 — 32
* 3aHATHS JIEKLIMOHHOTO TUIIA,
* 3aHATHS CEMUHAPCKOTO THUIIA:
MPAKTHYECKHUE 3aHATHS 32 — 32
na0opaTOpHbIE 3aHATHUS — — —
B TOM YHCJIE 3aHATUSA B HOpMe MPAKTHUECKON MOJTOTOBKHU — — —
2. CamocTosiTenpHasi paboTa CTYJICHTOB, BCErO 40 — 40
— KypcoBas paboTa (IpoeKT) — — —
3.IIpoMexyTouHas aTTeCTAIHs: 3a4yeT 3auer
9K3aMeEH, 3a4em ¢ OYeHKOl, 3a4em
O0BeM IUCHUIIIAHEI B 3a4ETHBIX €IUHUALIAX 2 — 2
O0BeM TUCIUIUIMHBI B aKaJl. yacax 72 — 72

3ao0unan ghopma odyuenusn

Bun yueOnol nesitenpHOCTH

3aouHas popma oOyueHHs
(axkaz. yacoB)

3aounas popma
o0OyueHus 1o
HHAWBUAYAJIbHBIM
MJIaHaM B YCKOPEHHBIE
CPOKH (aKaJ. 4acoB)

10 CeMeCcTpaM 0 ceMecTpaMm
Bcero
Scem. | 6cem. | Beero | Scem. | 6 cem.
1. AynuTopHble 3aHATHS, YaCOB 8 8 B B B B
BCETO, B TOM YHCJIE:
* 3aHATHS JIEKIIMOHHOTO TUIIA, — — — — — —
* 3aHATHS CEMHHAPCKOTO THIIA:
MPAKTUYECKUE 3aHATUS 8 8 — — — —
71a00paTOPHBIE 3aHATHS — — — — — —
B TOM YHCIIE 3aHATUS B (hopMe
PAKTUYECKON TOJTOTOBKU
2. CamocTosTenbHast paboTa CTYACHTOB, 64 64 B B B B
BCETO
— KypcoBas paboTa (IpOeKT) — — — — — —
— KOHTpOJIbHAs paboTa — — — — — —




3.IIpomexyTouyHasi aTTeCcTalus:

. 3a4€T 3a4€T - — — —
IK3AMEH, 3a4ent C OUeHKou, savent

O0BpeM OUCHUIUIMHEI B 3aYE€THBIX
eIUHULIAX

2 2 - - - -

O0BpeM QUCLHUIUIMHEI B aKa. dacax 72 72 — — — —

5. Couepmaﬂne AUCHUINIJIMHBI, CTPYKTYPUPOBAaHHO€ II0 TEéMaM C¢ YKa3aHHEM
KOJIN4YEeCTBA aKaJeMHUYECCKHUX YaCOB U BU10B y'—leﬁﬂbIX 3aHATHH

5.1. Conep:xanue TUCHHUILIHHBI
Tema 1. TenedoHHBII pazroBop
Bomnpocksr:
1. M3ydenue u 3aKperyieHHe OCHOBHBIX KIJIMIIE M Pa3TOBOPHBIX (POPMYIT AETOBOTO OOLICHHUS Ha
MHOCTPAaHHOM $I3bIKE 110 TenedOoHy.
2. Haznauenwue, moATBEPKICHNE, OTMEHA BCTPEYH.
3. Yyactue B CUTYaTUBHO-00YCJIOBIEHHOM Oecerie.
4. PoneBble UTpPHI.

Tema 2. Yuactue B paboTe KOH(pEpEHIHH

Bompocsr:

1. Bydyenne u 3aKkperieHHE OCHOBHBIX TEPMHHOB, Pa3rOBOPHBIX (OPMYIT U JIEKCHYECKUX
000pOTOB, UCHOJIB3YEMBIX NPH paboTe KOHPEPEHIIHH.

2. IlyObnmaHo€ BBICTYIUICHHE, 00CYK/ICHHE BBICTYIIIICHHA.

3. Yyactue B CUTYaTUBHO-00YCJIOBIEHHOM Oecerie.

4. PoneBble UTpPBHI.

Tema 3. JlenoBsie IeperoBopsI

Bomnpocsr:

1. 3ydyenne W 3aKperyieHHEe OCHOBHBIX TOPTOBBIX, FOPUAMYECKHX, (UHAHCOBBIX TEPMHHOB.
VYyacte B meperoBopax O 3aKylKe TOBAapoB, IOANUCAHUM KOHTpaKTa, JIEJIOBOU
KOMaHUPOBKE.

2. YyacTue B CUTyaTUBHO-00YyCJIOBJIEHHOM Oecene.

3. PoneBple Urpsl.

Tema 4. J[lenoBast KOppeCOHACHITUS

1. U3ydenue npaBui opopmiIeHUs AETOBBIX MHCEM, BUIBI JEIOBBIX TTHCEM.

2. OcHOBHBIE CTaHAAPTHBIE (POPMYITUPOBKH, HCIIOIB3YEMbIE B JETOBBIX MTUCHMaX.
3. CocraBieHue pe3oMme.

5.2. Pa3genanl, TeMbl AMCHUILIMHLI 1 BHABI 3aHATHH
ouHasn hopma 0dyueHus

Buel 3aHsTHH, BKITIOYAsk CAaMOCTOSITEIBbHYIO Kon

paboTy cTy/IeHTOoB (B aKaJ.4acax) WHJUKaTopa

HaumenoBanue 3aHATHUSA 3aHATUI CaMOCTOATENbHAS | JOCTHKECHUSA

Ne paszaena, TeMbl JIEKIIMOHHOTO | CEMHHApCKOTO paborta KOMIIETEHIIUH
/1 JTUCITATIINHEI THIIa THIA / U3 HUX

B (hopme
MPaKTUYECKOU
MOATOTOBKH

Cemectp 4




1. | Tema 1.
TenedonubIii - /8 10 UN-Ayvia.
pasroBop
2. | Tema 2. Yuactue B N1-4yk-a.
- /8 10
pabote KoH(pepeHIHH
3 | Tema 3. JlenoBeie i /8 10 N1-4yk-a.
MIEPETOBOPBI
4 | Tema 4. [lenoBas i /3 10 N1-4yk-a.
KOPPECIOHICHIIUS
Hroro - 32 40
3aounas gpopma odyuenusn
Bunpl 3aHATHIA, BKITFOYAst CAMOCTOSITEIILHYIO
paboTy CTY/IEeHTOB (B akaj.yacax)
3aHATHS 3aHATHS
JICKIIMOHHOTO | CEMHUHAPCKOTO | CAMOCTOSTEIbHAS Kox
Ne THIIA THIA / U3 HUX pabora WHJHUKATOpa
HaumenoBanue
n/m B opme JOCTHKEHUS
pasjerna, TeMbl .
MPAKTUYECCKOH KOMIICTCHIIMH
JUCIUATLIAHBI
MOJATOTOBKHU
saounas | 3aoynas / saounas / UI1Y
urlry Uiy
1. | Tema 1.
TenedonusIit - 2 16 WJ-Avics.
pasroBop
2. | Tema 2. Yuactue B N-4yx-a.
- 2 16
paboTte KoHpepeHIUH
3 | Tema 3. JlenmoBsie i 5 16 NI-4yx-a.
MIEPETOBOPHI
4 | Tema 4. [lenoBas ) 5 16 N1-4vk-a.
KOPPECIOHICHIIUS
Hroro - 8/- 64 /-




5.3. IlepeyeHb NPAKTHYECKHUX 3AHATHH

Ne n/mt HanmenoBanue CopepxaHue MPaKTUYECKUX 3aHATUN O0beM QUCUMILIMHBL B aKaJl. Yacax
paszena, TeMbl ouHast opMa | O4yHO-3a04Has | 3a0uHas Gpopma
JUCLUILIMHBI o0y4YeHHS dopma o0y4YeHHS

o0ydeHus / UITY
/ AITY
Cemectp 4
1 Tema 1. Tenedouubiii | M3yueHne M 3aKkperyieHHME OCHOBHBIX KIHMIIE M Pa3rOBOPHBIX 8 — 2/-
pasroBop dopmyn genoBoro OOLIEHHS HAa HWHOCTPAHHOM  S3BbIKE I10
tenedpony. Ha3naueHnwe, NOATBEp)KICHHE, OTMEHA BCTPEYH.
VYdacTue B CUTYaTUBHO-00YCIIOBJIEHHOU Oecesie. PoseBbie UIphI.
2 Tema 2. YyacTue B W3ydyeHre M 3aKperuieHne OCHOBHBIX TEPMHUHOB, pPa3rOBOPHBIX 8 — 2/-
pabote koHepeHIUH | POpMYT U JEKCHYECKHUX OOOpPOTOB, HMCIOJNb3YyEeMBbIX MpU padoTe
KOH(epeHIHH.
[Ty6nuyHOe BBICTYIUIEHHE, OOCYX/I€HHE BBICTYIUICHHH. YuacTue
B CUTYaTUBHO-00ycJI0BJIEHHOU Oecene. PosieBble Urpbl.
3 Tema 3. JlenoBeie W3yuenne M 3aKkperuieHHe OCHOBHBIX TOPTOBBIX, FOPUIHYECKUX, 8 - 2/-
HeperoBophI (UHAHCOBBIX TEPMHUHOB. Y4YacTHEe B IEPETOBOPAX O 3aKyIKe
TOBAapOB, TOANMCAHUMA KOHTPAKTa, JEJIOBOM KOMaHIHPOBKE.
YdacTue B CUTYaTHBHO-00yclioBlIeHHOHU Oecenie.  PosieBble Urphl
4 Tema 4. Jlenosas N3yuenue npaBusl opopmIiIeHUs AETOBBIX MHCEM, BUABI JIE€TOBBIX 8 — 2/-
KOPPECTIOHICHIIHS MIHCEM, OCHOBHBIE CTaHIapTHbIE (OPMYITUPOBKH, UCIIOIb3yEeMbIE B
JIETTOBBIX MTUChMaX.
CocraBieHue pe3roMe.
Hroro - 32 - 8/-

5.4. IlepeyeHsb J1a00PATOPHBIX padoT

Jlabopamopnvie 3anamus He npedyCMOmMpeHol.




5.5. 3apanus 11 cCaMOCTOATEJILHOM padoThI CTY/1eHTOB

O0beM JUCHUINIMHBI B aKaJl. yacax

Ne | HaumenoBanwue paszaena, O4YHO-3a04YHast | 3aoyHas popma
3amanus, BOMPOCHL, JJIsi CAMOCTOSITEILHOTO H3ydeHH (3a1aHusl) | ouHas popma
n/n TEMBbI JUCIIUILINHBI 6 dopma oOyueHHs o0y4YeHHS
coyremt / Ay / WY
4 cemecTp
1 Tema 1. Tenedonnsiii | Boimonnenue 3ajaHuii o yKa3aHHUIO PENOAABATENS U3
pasroBop UCTIOJIB3YEMBIX YU€OHO-METONYECKUX MAaTEPHATIOB H 10 i 16/-
NpeHA3HAYCHHBIX I CAMOCTOSTEIILHOTO BHIITOJIHEHUS BHE
aAyJUTOPUHU
2 Tema 2. Yuactue B BeimonHenue 3aganuii Mo yka3aHHIO MPeroJaBaTels 13
pabote KoH(pepeHIHH UCTIOJIB3YEMBIX YUeOHO-METOINYECKUX MATEPUAIIOB 10 i 16/-
NpeHA3HAYCHHBIX I CAMOCTOSTEIILHOTO BHIITOJIHEHUS BHE
aAyJUTOPUHU
3 Tema 3. JlenoBsie BrinonHenue 3a1aHnii 0 YKa3aHUIO IIPETOJaBaTeNs U3
MIEPErOBOPHI UCIIOJIb3YEMbIX YUeOHO-METOINYECKUX MAaTEPUAIIOB U 10 i 16/-
NpeIHa3HAYSHHBIX JJISi CAMOCTOSITEIIHHOTO BHITTOJTHEHUS BHE
AyAUTOPHH
4 Tewma 4. Jlenosas BrinosiHeHue 3a1aHUM 110 yKa3aHUIO TPENOAaBaTeNs U3
KOPPECTIOHICHIIHS UCIIOJIb3YEMbIX YUeOHO-METONYECKUX MAaTEPUAIIOB U 10 i 16/-
npeIHa3HAYSHHBIX ISl CAMOCTOSITEIIHHOTO BHITTOJTHEHUS BHE
AyAUTOPHH
Hroro 40 - 64 /-

6. PacueTHo-rpajduyeckas padora
Pacuemno-epaghuuecrkas paboma ne npedycmompena.

7. KypcoBas pa6ora

Kypcosasa paboma ne npedycmompena.

8. KypcoBoii npoekTt

Kypcosoii npoexm ne npedycmomper.




9. KonTpoabHasi padora
Koumponvnas paboma npedycmompena no 3a04Houl hopme ooyuenus

10. OneHo4HbIe cpeACTBA AJISl NPOBeeHHUS TEeKYlLero KOHTPOJIA U MPOMEeKyTOYHOM

aTTrecTaluu

OneHuBaHue pe3ynbTaToB OOyUeHHs MO JUCHUIUIMHE W YPOBHA C(HOPMUPOBAHHOCTH
KOMIIETEHIIMH (4acTH KOMIIETEHIMM) OCYILECTBJIAETCS B paMKaX TEKYyIero KOHTPOJIS
YCIIEBAEMOCTH U MTPOMEKYTOUHOM aTTECTAIIMH B COOTBETCTBUU ¢ DOHIOM OIEHOYHBIX CPEACTB.

@OoH/ OLIEHOUHBIX CPEICTB BKJIIOYAET B ce0sl MHUCbMEHHbIE (JIEKCHKO-TPaMMaTHUECKUe
VIPaXHEHUS M TECThI) U YCTHBIC (COOOIIEHNE, AUCKYCCUs) pabOTHI CTYJICHTOB.

YpoBeHb OCBOCHUS JUCLUUIUIMHOW ONPEAEIACTCS 110 CICAYIOINUM KPUTEPUAM: 3a4TEHO,

HE 3a4TEHO.
Kpurepuit XapakTepucTuKa

3aureHo 3aCcIy)KUBAaeT CTYIEHT, OOHAPYKUBIIUI 3HAHHUA OCHOBHOTO Yy4eOHOIO
Marepuana, CIPaBISAIOIIHANCS C BBIIOJIHEHUEM IIPAKTUYECKUX 3aJaHUM,
MPEAYCMOTPEHHBIX MPOTPaMMOM. 3auTeHO BBICTABIISIETCS  CTYyACHTaM,
[IOKA3aBIIMM CHCTEMATHYECKUH XapakTep 3HAHMM 110 JUCLMIUIMHE U
CHOCOOHBIM K MX CaMOCTOSATEIHHOMY IOIMOJHEHHUIO M OOHOBJIICHHUIO B XOJ€
JaJbHeNe yueOsl.

He 3aureno BBICTABJIIETCS CTYAEHTY, OOHApyKMUBILIEMY IpOOEsibl B 3HAHUSIX OCHOBHOI'O

y4yeOHOro Marepuaina, JONYCTUBLIEMY HNpPUHUUIMAIbHBIE OLIMOKU B
BBIITOJIHEHUM IIPELYCMOTPEHHBIX IIPOrpaMMOM NpAaKTUYECKHX 3amaHuil. He
3aYTEHO CTABUTCS CTYAEHTaM, KOTOpPbIE HE MOT'YT IPOJIOJIKUTh 00yueHHe WU
NPUCTYNUTh K  MpPO(EeCCHOHANBHOM  NEATENbHOCTH 1O  OKOHYAaHUU
00pa30BaTENPHOIO  YUpEXAEHUs 0e3 JIOMOJHUTENBHBIX 3aHATHH IO
COOTBETCTBYIOIIEH TUCIUIIIIMHE.

Bomnpocs! qus 3a4era

[IpoBenenue 3auéra oOCyIIECTBISETCS MO pe3yjibTaTaM MPOBEPKH (HOpMHpPOBaAHUS
KOMIIETEHIIMH 110 CTETEHH BJIAJIeHNUsI HHOCTPAHHBIM S3BIKOM Ha YPOBHE COLMAIIBHOTO, OBITOBOTO
U JIEJIOBOrO OOIIEHUS B paMKaX U3y4E€HHOM TEMaTHKH.

©CoNoR~wWNE

[ e = N = N Ty
ODhWNEO

IIpuMepHBIii HepedYeHb BONPOCOB K 3a4€eTy

Business English as a special language aspect.
The visit of a foreign partner.
Guests, clients and customers.
Job hunting. Recruiting. Talking about your job.
Resume and Curriculum vitae.
What should one do while job seeking.
Interview.
Making arrangements for a business trip. Travel.
Business meetings.
. Trade. Wholesaling.
. Trade. Retailing. Market research. Direct sales. Home shopping.
. Telephone conversations.
. Business letters. Enquiry-letters.
. Business letters. Letters of offer.
. Business letters. Letters of orders.




16. Business letters. Claims and Adjustments.
17. Business Letters. Social Letters.
18. Negotiating.

TecToBbIe 32 JaHUA M0 JUCHHUILINHE
TecroBas mpoBepka (GOPMHPOBAHUS KOMIIETEHIMH IMPOBOJUTCS C IMOMOINBIO TECTa,
pa3paboTaHHOrO IpenoAaBaTeasiMu Kadeapol.

IIpumepHbIe BAPUAHTHI TECTOBBIX 3aIaHUM
Bapuanr 1.
[Tponymaiite pe3tome, YUUTHIBas CIEAYIONINE 00s3aTeIbHbIC TYHKTHI:
Objective summary;
Experience;
Education (Background);
Personal;
References.
Hanummre co6ctBennyto ouorpaduto (CV), nonb3ysich oOpa3mamu.

Bapuanr 2.
CocraBbTe (akrc-cooOIeHne cBOeH Koyuiere u3 ABCTpalIMU ¢ MPOChOOH IMOMOYb BaM B

IJIAaHWUPOBAHUHA BAlICI'O0 BU3UTA, UCITIOJIB3Yyd CICAYIOUIYIO I/IH(i)OpMaI_II/IIOI

You are going on a business trip to Australia. Send a fax to your Australian colleague, Sally
Jones, to tell her about the arrangements. Ask her to make hotel bookings, hire a car for you and
do all the necessary preparations. Use the note below:

Trip to Melbourne — November 7" 2006

Arrangements:

*flight — BA 135T heathrow, London 1300; arrive Melbourne 0800 November 8"

*Hotel Ramada Inn — November 8" — 11

*Visit regional offices — November 9™

*Visit Head office in Victoria — November 12t

*Flight BA 136F Victoria — November 13™

To book:

*Transport from airport — Ramada Inn

*Hire car to go to regional offices — November 9"

*Hotel for night of November 12" — Victoria

Bapuant 3.
[TpencraBeTe, uto Bol B Heto-Mopke xoTuTe ocraHoBUTHCS B oTene. Chopmynupyiite cBou

OTBCTHI HAa PEIIJIMKHU CITYXKAIICTO (HOMHI/ITe 0 aMepI/IKaHO'6pI/ITaHCKI/IX COOTBGTCTBI/IHX):
Clerk: Good morning, sir. Can | help you?

You:

Clerk: 'm sorry, sir. I'm afraid we have no single rooms available at the moment.
You:

Clerk: Let me see... Yes, there are some double rooms.

You:

Clerk: 20 dollars a night.

You:

Clerk: I'm afraid not. It’s the cheapest available.

You:

Clerk: You may try Europe Hotel. It’s two blocks down this street.

You:




Bapuant 4.
CocraBbTe CIEayIONINE MUChMa-3aPOCHI:

1. A letter to Professor K.J. Hackett, a lecturer of Columbia University and a well-known
specialist on American economy asking him to speak before a group of students. Describe the
kind of group you have, how many students are in it and how long you wish him to speak. Be
sure to give the exact time and place.

2. A short letter to Information Service, Post Office Department, Washington D.C. for
one of these pamphlets: “Natural Economy in the United States stamps” or “Postal Service for
Businessmen”.

14. O6pa3oBaTe/ibHbIE TEXHOJIOTUH
B mpomecce o0ydeHHMSs UYTEHMIO M YCTHOHM pEYd NPEAYCMOTPEHO HCIIOIb30BaHUE
AKTUBHBIX M WHTEPAaKTUBHBIX HPHUEMOB OOYYEHMs: POJIEBBIX M JAEJIOBBIX MIpP, CUTYaTUBHO-
00yCIIOBJIEHHBIX 3a/1a4 110 U3y4aeMOW TeMaTHKE, Pa3JInYHbIX TUCKYCCHH.

11. Y4yeOHO-MeTOANYECKOE O0ecIeueHHne TUCHUILINHBI

11.1. Pekomenayemasi Jiuteparypa
1. Kocrepuna, 0. E. JlenoBoit anrnuiickuii si3eik = Business English : yuebnoe nocobue

/ YO. E. Kocrepuna, M. B. Jlacuna, C. }O. Bssuruna. — Omck : OMCKHIl TOCyIapCTBEHHBIH
TexHuueckud yHuBepcuter, 2020. — 96 c. — ISBN 978-5-8149-2981-5. — Tekcr :
anektpoHHbt // Lludposoit obpazoatenbubiii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/115417.html (mara oGpamenusi: 31.08.2023). — Pexxum poctyma:
JUISL aBTOPU3UD. ITOJIb30BATENEH.
2. CrageeBa, H. A. JlenoBoii anrnuiickuit s3bik : yueOHoe nmocodue / H. A. Cradeesa, B.
B. IOnamkuna. — Tromens : TroMeHCKHMH WHIYCTpUANbHBINA yHHBepcurtet, 2019. — 76 ¢. —
ISBN 978-5-9961-1915-8. — TekcT : 31eKTpOHHBIH // DnekTpoHHO-0MOnuoTeyHas cuctema [IPR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/101410.html. — Pexwum noctyma: s
asropusup. Ilons3oBarenen
3. Tlammnua, A. B. AHruumiickuil s3bIK A7 NPOQECCHOHAIBHOM TNPAKTUKU : ydyeOHOoe

nocobue / A. B. Ilammua, M. B. Jlenexo, P. P. Ilogonsk. — Tromens : TromeHCKUi
UHAyCTpHanbHBIH yHuBepcuteT, 2019. — 78 c¢. — ISBN 978-5-9961-2135-9. — Tekcr :
AIIEKTPOHHBIN // DnexkTpoHHO-OmOmuoTteunas cucreMa [PR BOOKS : [caiir]. — URL:

https://www.iprbookshop.ru/101439.html. — Pexxum noctymna: mwist aBTopusup. [lonb3oBareneit

4. Tepewmenko, 0. A. JlenoBoit aHrnmuickuit sA3bIk : yuebHoe nocodue / FO. A. TepemieHko.
— CaparoB : Ait [Tu Dp Meama, 2019. — 76 ¢. — ISBN 978-5-4486-0567-3. — Tekcr :
ANIEKTPOHHBIA // DnexkTpoHHO-OuOmuoTeunas cucreMa [PR BOOKS : [caiir]. — URL:
https://www.iprbookshop.ru/85745.html. — Pexxum noctyma: st aBTOpU3Up. MOJIB30BATEINEH. -
DOI: https://doi.org/10.23682/85745

HNurepHeT-pecypcsl

Matepuansl u3 HHTepHeTa HCHOIB3YIOTCS B KayeCTBE JOMOJHHUTEIBLHOTO Y4eOHOTro
MaTcpHralia U MaTepurajia IJid CaMOCTOSITEIILHOU pa60TBI CTYJACHTOB. Aﬂpeca CalToB:

1) http://www.englishclub.com/business-english/index.htm

2) http://www.learn-english-today.com/business-english/A-business-english-
contents.html

3) http://www.videovocab.tv/

4) http://www.businessenglishpod.com/

11.2. Ilepuoanyeckue U3aHusl
He UCNONb3YIOMCS


http://www.videovocab.tv/
http://www.businessenglishpod.com/

11.3. HopMmaTUBHO-IPABOBbIE AKTHI U HHbIE MPABOBbIE JIOKYMEHTbI
He UCNONb3YIOMCS

11.4 IlepeyeHb 3J1eKTPOHHO-00pa30BaTeIbLHBIX PeCypCcoOB

1. VYuebGHo-MeTOmMYEeCKHE MaTepuanbl MO AUCHUIUINHE «HOCTpaHHBIN  SA3BIK»
(onexTpoHHBI oOpazoBarenbHbId pecypc pasmernieH B MOC OTU (bumman) CI'TY umenu
Iarapuna 10.A. http://techn.sstu.ru/new/SubjectFGOS/Default.aspx?kod=4 ccelika Ha CTpaHHUITY
JUCITUTLIAHBI

11.5 DeKTpPOHHO-0MOIHOTEYHBbIE CHCTEMbI
1. «OBC IPRbooksy,

2. OBC Znanium

3. «OBC elibrary»

4. 9bC «kKOHCVYJIbTAHT CTYAEHTA»

11.6. Pecypcbl nH(OPMALIMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTu «HTEpHET»
MaTepI/IaJ'IBI nu3 I/IHTepHeTa HCIIOJIB3YIOTCA B Ka4YC€CTBC JOIOJHUTCIBHOI'O yqe6H0r0
MaTepuaia U Matepuaia JJis CaMOCTOSITEIIbHOU pabOThI CTYJIEHTOB. AJZJpeca CaliTOB:
5) http://www.agenda.com/
6) https://englsecrets.ru/
7) https://studfile.net/

11.7. IlewaTHble H JJIEKTPOHHBbIe OOpa3oBaTejbHbIe pecypcsl B (opmax,
aJaNTHPOBAHHBIX I CTYJIEHTOB C OrPAHMYEHHBIMH BO3MOKHOCTAMM 310POBbs (IJIA
TPyNI U NOTOKOB € TAKMMH CTYJAE€HTAMM)

1. AnpantupoBanHast Bepcuss HOb, mis ucmonp3oBaHus HHBATHAAMH W JIMIIAMH C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS

Obyuarowuecs uz uucia umeanudos u auy c¢ OB3 obecneuenvt newammvimu u (unu)
NeKMPOHHBIMU 00PA308AMENILHBIMU PECYPCAMU 8 POpMax, a0anmuposanHvlX K 02PAHUYEeHUIM
UX 300P0BbS.

12. UndopmanuoHHO-cipaBOYHbIE CHCTEMbI H PO(ecCHOHAIbHBIE 6a3bl JaHHbBIX

OOyuaronumMest obecriedeH JaocTyn (yAaJeHHbI JOCTym), B TOM 4HCIE B cly4ae
INPUMEHEHHUS AJIEKTPOHHOTO OOy4Y€HUs, IHWCTAHIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM TNpo(ecCHOHaNbHBIM 0a3aM JaHHBIX ¥ HWH(POPMALMOHHBIM CIIPAaBOYHBIM
CHCTEMaM.

12.1 Ilepeyenb UHGpOPMALIMOHHO-CIIPABOYHBIX CHCTEM
1. CnpaBouHas npaBoBas cucrema «KoHcynpTanT [Lmroc».

12.2 Ilepeyenb npogecCHOHAIBHBIX 023 JaHHBIX

12.3  Ilepeyenr  HMH(POPMALNMOHHBIX  TEXHOJOTHH, HMCHOJIb3yeMbIX  IIpPH
OCYLIECTBJIEHUH 00pPa30BaTeJIbHOIO Tpolecca MO0 IHCHUIUIMHE, BKJIWYasg IepevyeHb
NMPOrpaMMHOro odecrne4eHust

OO0pa3zoBaTeNbHBIA TPOIECC TO AUCIUIIINHE O0ECTIEYeH HEOOXOIMMBIM KOMILIEKTOM
JIMIIEH3MOHHOTO M CBOOOJHO paclpoCTPaHsAEMOro MPOrpaMMHOI0O OOecredyeHus, B TOM Yucie
OTEYECTBEHHOTO MPOU3BOICTBA (TTOJICIKUT OOHOBIICHUIO TIPU HEOOXOUMOCTH ).

1) JluneH3noHHOE MPOrpaMMHOE OOeCIIeUeHUE
2) CB00OOIHO pacrmpoCTpaHsIeMOe MPOrpaMMHOE 0OecrieYeHne

Kaxnpiii oOydaromuiics B TEYEHHME BCEro IMepHoAa oOydeHHUs 00ecreunBaeTCs
WHAUBUAYAIbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM K 3JIEKTPOHHO-OMOJIMOTEYHOM CHCTEeME U
3NIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEILHON Cpejie.


http://techn.sstu.ru/new/SubjectFGOS/Default.aspx?kod=4
https://englsecrets.ru/

13. MarepuajJibHO-TeXHHYECKOE o0ecrieyeHune

OOpa3oBarenbHblil  mporecc obecrieueH y4eOHBIMH AyJUTOPUSMHU JJISL TPOBEICHUS
yueOHBIX 3aHATUI JIEKIMOHHOTO THMA, 3aHATUA CEMHHAPCKOrO THIMA, TPYNIOBBIX U
UH/IMBUYAIbHBIX KOHCYJIbTAllMH, TEKYIIEro KOHTPOJS M MPOMEXKYTOUHOW aTTeCTalHH,
MOMEILEHUSIMU JIJISl CAMOCTOSITENIbHOM pabOThI CTYIEHTOB.

VY4eOHblE ayIUTOPHHM OCHAIICHB O0OpYIOBaHMEM M TEXHUYECKHMMH CpPEACTBAMHU
o0ydeHHus, KOTOpble BKIIOYAIOT B ce0s ydeOHyI0 Mebenb, KOMIUIEKT MYJIbTUMEIUMHOTO
000pyI0BaHusl, B TOM YHCJIE IEPEHOCHOTO (IIPOEKTOP, IKpaH).

[TomemieHust i1 caMOCTOSITENBHON pabOThl OOYYArOMIMXCS OCHAIEHBI KOMITBIOTEPHOU
TEXHUKOM C BO3MOKHOCTBIO TMOAKIIOUEHHS K cetu «MHTepHeT» M obecredeHneM AOCTyna B
3JICKTPOHHYIO HMH(pOpMaIMOHHO-00pazoBarenbHyto cpeny OTU (dmmman) CITY umMeHn
["arapuna 10.A.

Pabouyro nporpammy coctaBui ct. mper. kadenpst O1'H s T M. JlonyxoBa



14. [lonosiHeHUus1 1 U3MEHEHUs B padoyeil mporpamme

Pabouas nporpamma nepecMoTpeHa Ha 3aceJaHiH Kadeapsl
« » 20 rojaa, mpoTokos Ne

3aB. kadenpoii / /

BHecenHble n3MeHeHHs yTBEp:KAeHbI Ha 3acenanuu Y MKC/YMKH
« » 20  ropa, mpotokoa Ne

[Ipenacenarens YMKH / /




